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Application Form for Headship of
Hulme Hall Grammar School
ckportK3 8HA

Phone: 




Contact details
	Full Name: (please underline the name(s) by which you like to be known)


	Title:  

	Former surnames: (e.g. maiden name or where there has been any previous change of name)



	Current address:


	E-mail address:


	Tel No:



	Fax No:


	Mobile No:


1. Other information about you

	NI No:
	DfE reference No:
	Do you have Qualified Teacher Status (QTS)?


	How much notice do you have to give your current employer?


	Current total gross annual salary:



	Is any responsibility payment included in your gross salary?  If so, please give details.

	Age group for which you are trained:

	Your principal teaching subject:

	Are you appropriately trained or qualified for any other subjects?

	Do you have a family or close relationship to existing employees, governors or parents?   Yes/No

If yes, please give details:




2. Details of all education and qualifications.
(Including GCSE/O-level, A Level and further/higher education)

	School, College, University or other body
	Dates of attendance
	Qualification, subject, 
	Class/grade awarded
	Date Awarded

	
	
	
	
	


3. Career History
Please supply, in chronological order, details of all employment, self-employment and any periods of unemployment since leaving school, giving reasons for leaving each employment.
Please provide, where appropriate, explanations for any periods not in employment, self-employment, training or further/higher education.   You may use the continuation sheet at the back if necessary.
For any teaching posts held, please give information about age range, subject(s) taught and the title of any posts held.

	To and From dates (mm/yy)
	Details of employment, self-employment or unemployment (e.g. employer, job title, main duties)
	Reason for leaving

	
	
	


4.
Overseas Working/Living

Please give details of any periods of time you have spent overseas in the last 5 years which amounts to more than 3 months. (Use the continuation sheet if necessary).
	To and From dates (mm/yy)
	Details

	
	


5.
Other responsibilities
	To and From dates (mm/yy)
	Details of any other capacities in the past two years in which you have worked with children including contact details
	Reason for leaving

	
	
	


6.
Professional development and training

Please give details of any relevant training you have undertaken in the past three years.

	Date

(mm/yy)
	Course title or description
	Course provider

	
	
	


Continuation sheet

7.
General Data Protection Regulations – Privacy Notice

As part of the recruitment process Hulme Hall Grammar School will request, process and hold personal data related to applicants in accordance with the General Data Protection Regulations (GDPR).


This data includes:

· The information contained within this application form and any covering letter

· Data from identity documents that you may be asked to bring to interview

· Information from referees

· Data on the equal opportunities questionnaire

The data will be stored as a hard copy in the vacancy file, electronically in the vacancy file on the e-mail system and the electronic recruitment folder. 
We have a legitimate interest in processing personal data as part of the recruitment process and for keeping records of the process. It allows us to manage the recruitment process and assess your suitability for employment. Some personal data is processed in order to meet a legal or statutory requirement, such as checking your eligibility to work in the UK and to undertake a Disclosure and Barring Service (DBS) check prior to employment. Data from the equal opportunities questionnaire is used to monitor recruitment statistics and to determine whether to make reasonable adjustments for candidates who have a disability. We may also need to process data from job applicants to respond to and defend against legal claims.


This data may be shared internally with Hulme Hall Educational Trust staff and governors for the purposes of the recruitment process. It may be shared externally with referees if you are called for interview, and Atlantic Data (our DBS processing company). The results of a DBS check will be used as part of any offer of employment.


Our internal controls ensure that your data is not misused, misplaced or inappropriately disclosed or accessed, and is processed as part of legitimate aims and within the proper performance of our duties.


If your application is unsuccessful your data will be held for a maximum of 6 months after the end of the recruitment process, after which point it will be deleted or destroyed.  Equal opportunities information will be held on an anonymised monitoring form and will be deleted after the processing of the information for annual recruitment statistics. If you are appointed to a role with the Trust your data will be transferred to your Personnel file and retained during your employment and you will be provided with a new privacy notice at that point. 


Your Rights – you have the right to: access and obtain a copy of your data on request; require us to change incorrect or incomplete data; require us to delete or stop processing your data e.g. where it is no longer necessary for the purposes of processing.  If you would like to exercise any of these rights you should contact the Bursar If you believe the Trust has not complied with your data protection rights you can complain to the Information Commissioner.


You are under no obligation to provide us with this data during the recruitment process however if you do not provide it we may not be able to process your application properly or at all. 

8.
 The welfare, protection and safety of pupils
Hulme Hall Grammar School is committed to safeguarding and promoting the welfare of children.  The successful applicant will be required to undertake an enhanced disclosure from the DBS.  As part of our selection process, short-listed candidates should expect us to seek to clarify any anomalies or discrepancies in the information provided by them or arising from their references.  The interview process will explore candidates’ suitability for working with children and their previous experience in such roles.  Additionally, we will verify identity and academic and vocational qualifications and ensure that a candidate has the health and physical capacity for the job.   Providing false information is an offence and could result in referral to the police. Pocklington School Foundation works within the framework of the East Riding Safeguarding Children Board.
	CHILDREN ACT, 1989

The Children Act, 1989 places a statutory obligation on schools to safeguard and promote the welfare of children attending them.  Accordingly, the Governors of Hulme Hall Grammar School require all new appointees to provide the following information:
Has the Secretary of State for Education ever issued you with a personal warning or caused your name to be included on List 99 which names those who may not be employed in schools?  YES/NO        
Have you ever been the subject of an investigation or enquiry by the Police or Local Authority in relation to a child or children? YES/NO




	REHABILITATION OF OFFENDERS ACT, 1974

The post for which you are applying involves substantial opportunity of access to children.  It is exempt from the Rehabilitation of Offenders Act, 1974.  You are therefore required to declare any convictions, cautions or bind-overs you may have had, regardless of how long ago and even if they would otherwise be regarded as ‘spent’ under the Act.  You are also required to declare any outstanding case(s) against you.

You should be aware that the Foundation will institute its own checks with the Disclosure and Barring Service and the DfE.  Please submit information in confidence, enclosing details in a separate sealed envelope.  Failure to declare a conviction may disqualify you from appointment or result in summary dismissal if a discrepancy comes to light.  A criminal record does not necessarily mean a bar to obtaining a position.
*I have nothing to declare  , or:
*I enclose a confidential statement (in a sealed envelope marked ‘Confidential - for the Bursar’)
(*Please delete one of the statements, as appropriate)


I hereby certify that the statements on this form are correct and that no material information is omitted. I also confirm that I have understood the privacy notice in relation to my data at section 10.
Signed_____________________________________________________________________
Date _______________________________________________________________________
Surname (block capitals)








Title and initials
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